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Thank you for showing an interest in our fabulous Primary school.

I know that your child’s primary school years are incredibly important and understand that you have a difficult
decision in deciding which school to send your child. The information provided in this prospectus will give you
an insight into life at Parkfield which I hope will support your decision on whether you’d like your child to
become a Parkfielder next September.

If you don't know us, we are a small school located in Middleton, Manchester that caters for pupils aged 4-11.
We have seven classes that cater for approximately 210 children, ranging from Reception to Year 6.

I joined Parkfield back in 2010 as the Deputy Headteacher and following nine amazing years was appointed as
Headteacher in September 2019. It is a real privilege to be given the opportunity to lead this wonderful
school and build on the previous success, ensuring that all Parkfielders get the education that they fully
deserve.

At Parkfield, our key values of being Positive, Ambitious, Resilient and Kind are promoted and demonstrated
across our school community and we pride ourselves on our happy, friendly and caring atmosphere. We have
high expectations for every child and our Parkfield curriculum provides our pupils with a wide range of
learning opportunities and memorable moments. Our ambition is that every Parkfielder will achieve their
potential so that they can succeed in their next stage of education and beyond.

If you would like any further information, please feel free to visit our website or contact the school and we
will be happy to help.

Mr M Kemp
Headteacher
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Headteacher’s Welcome



At Parkfield, we will lay the foundations for all of our pupils’ lives by giving them a positive, rich and inspiring
school experience. It will be characterised by a broad and balanced curriculum, with high standards of literacy
and numeracy. This will be carried out in a happy, safe and nurturing environment.

There will be a strong commitment to helping all of our children to succeed and it will be underpinned
through strong relationships with parents and the community. At Parkfield, our pupils will be engaged in
learning that: develops their knowledge, lets them apply their skills, stretches them and excites their
imagination.

‘Parkfielders’ will enjoy the curriculum by learning different things in many different ways – by: listening,
watching, and doing. Pupils will learn: through play, in small groups and through art, music and sport. They
will take pride in their learning and want to do well.

On their journey from Reception to Year 6, Parkfielders will encounter a range of memorable moments,
inspirational opportunities and rich learning experiences. The curriculum will include plenty of opportunities
to learn outside of the classroom: both in the local and wider environment. Exciting visits out of school and
knowledgeable visitors coming in to school will enrich teaching and learning. We will support our pupils
develop a well-rounded ‘Parkfield Character’ focussing on social, emotional, spiritual, physical and cultural
development.

The Parkfield staff team will develop a curriculum that offers rich, exciting programmes of learning, making
changes and improvement over time to ensure that their lessons remain relevant and interesting,
underpinned by regular training and findings from educational research. Resources will be used flexibly and
imaginatively. There will be no sense of a tension between ‘high standards’ and ‘exciting learning’.

All of the teaching and learning will be of a high quality, and it will be planned and managed so that every
child is supported and challenged.
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Mission Statement



The school’s core values of being Positive, Ambitious, Resilient and Kind will be promoted and celebrated
across the school. They will support our community’s high expectations and help drive whole school
improvement.

Positive- We are confident in ourselves and have a happy personality.
Ambitious- We have high expectations and always try our best to achieve our goals.
Resilient- We are confident that we can overcome challenges and learn from them to make us stronger.
Kind- We are always caring, helpful and friendly to others.

Safeguarding our pupils will have the highest priority and we will ensure that all statutory requirements for
protecting children are firmly in place. We are committed to meeting the needs of each individual especially
those identified in the 2010 Equality Act. All protected characteristics will be recognised and accepted and
embedded in all areas - these will include: disability, gender reassignment, marriage and civil partnership,
pregnancy and maternity, race, religion or belief, sex, homosexuality, bi-sexuality, trans-sexual. British values
will also be actively promoted, with pupils being encouraged to regard people of all faiths, races and cultures
with respect and tolerance, and understand that while different people may hold different views about what
is ‘right’ and ‘wrong’, all people living in England are subject to its law.

We will offer every Parkfielder – whatever their own individual characteristics – the chance to reach their full
potential. We will achieve high standards for all of our children, giving them foundations for future learning,
and for success in life.

Mission Statement
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Our school logo is made up of three parts:

• the Red Rose of Lancaster is surrounded by a
Triquetra (the three pointed shape);

• the Triquetra represents the Holy Trinity (God
the father, God the son and God the Holy
Spirit);

• finally, the Mural Crown from the Arms of
Middleton Borough sits proudly on top.



We are very proud of our achievements at Parkfield; you can find our awards displayed in the school entrance
and on any correspondence from the school:
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Achievements and Awards

In order to meet the Basic Skills Agency Award, schools have to meet
10 elements and demonstrate that they are on an upward trend. A
primary school has to demonstrate that it has all the evidence in place
for each element before the Primary Quality Mark can be awarded.

The MEN Schools Awards takes place each year. The Eco team at
Parkfield were nominated for the work they have done raising
awareness within our communities of the damage pollution has on
our wildlife , health and habitats.

In order to achieve our Healthy Schools Award, we were assessed
against four criteria: PSHE (Personal, Social and Health Education
including Sex and Relationships Education and Drug Education),
Healthy Eating, Physical Activity and Emotional Health and Well Being.

The Extended Schools Award shows how we at Parkfield seek to
provide and host a range of activities and services designed to meet
the needs of our pupils and so encourage the inclusion of our pupils in
all aspects of school and community life.

The School Games Mark is a government-led scheme that rewards
schools for their commitment to the development of competition
across their school and into the community. Our sporting
achievements to help gain this award include: entering a variety of
local inter-school competitions, such as, dodgeball, football, netball,
hockey, rugby and basketball to name a few!

Parkfield are proud to be a Green Flag Eco School. This award is
down to the commitment and determination our pupils have shown
to reducing their carbon footprint through a range of measures. We
now recycle over 75% of our waste and have been recognised for
campaign to ban plastics from our school.

Effective School Council Silver Award has been awarded to our school
in recognition for the really good work that we do around encouraging
pupil voice and contributions to the life of the school.



All applications are completed using the Rochdale council website www.rochdale.gov.uk/schooladmissions

CLOSING DATE FOR APPLICATIONS Monday 17th January 2022
NATIONAL OFFER DAY Monday 18th April 2022

The policy of Rochdale LA is to admit pupils, on demand, up to a school’s published standard admission
number. Where there are more applications for a school than there are places available, places will be
allocated giving priority to pupils in the following order:

I. Looked After and Previously Looked After Children
II. Exceptional medical needs or exceptional welfare considerations which are directly relevant to the
school concerned
III. Children with an older sibling attending the school at the time of admission
IV. Evidence of Church affiliation for children who have strong Church connections (for Voluntary
Controlled schools only)
V. Children eligible for the service premium
VI. Relative proximity and ease of access

Allocation of places to children from multiple births where a single place remains at a school and the
application being considered is for twins or children from other multiple births the Local Authority will
allocate above the Published Admission Number to accommodate each child.

CHILDREN WITH A EDUCATION HEALTH AND CARE PLAN
Where pupils have an Education, Health and Care Plan that names a specific school, the Local Authority has a
statutory duty to admit those pupils. This means that children with such a Statement of Special Educational
Needs will be allocated a place before any other places are allocated.

Appeals Procedure
If children are not allocated a place, parents have the right to appeal. Appeals are heard by the Independent
Appeals Committee according to the DfE Code of Practice.

For more information on admissions arrangements please visit www.rochdale.gov.uk/schooladmissions

Visiting Arrangements
For prospective parents, we hope to hold a number of open days for prospective parents to attend through
the Autumn term. To find out the dates please check our website or contact the school office. You’ll be shown
around the school by our wonderful School Councillors and Senior Leaders will be available if you have any
questions.

Admission Policy
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Our Facilities
• Early Years Foundation Stage classroom and adjoining outdoor classroom
• Two infant classrooms, joint activity area
• Four junior classrooms, joint activity area
• ‘Blue Room’ multi-purpose class base
• Hall and kitchen
• Infant cloakrooms and toilet areas
• Separate junior cloakrooms with lockers and toilet areas
• Accessible toilet facilities for children with special needs and disabilities
• Our multi purpose ‘resilience’ room for interventions and meetings with parents
• An entrance area, office, separate staff room, caretaker's room and other storage rooms
• Large playgrounds for infant and junior children
• Outdoor fixed play and gym equipment
• Large playing fields used for games and environmental work
• A friendship garden and outdoor amphitheatre
• Large Poly tunnel in our developing Eco-Garden
• Library area

Other Resources Include:
• Class sets of iPads and additional laptops used across the school
• ICT suite
• An interactive whiteboard in every classroom and every class wirelessly linked to the Internet
• Kitchen with cookers, ovens and food technology equipment

Activities Offered:
• Extensive extra-curricular activities programme
• Intensive swimming programme in lower Key Stage Two
• Links with secondary schools, other schools and industry
• Inter- and intra-school sports
• Entry into various events, e.g. Music Festivals and Sports Events
• Educational visits out of school
• Residential visits are planned for our older children
• Social evenings (discos, parties)
• Charitable support
• Visits to school by outside agencies - theatre groups etc.
• )pportunity to learn to play several instruments via the school's link with the Rochdale Music Service
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Our Facilities



Mr M Kemp - Headteacher

Mrs G Whalen - Deputy Head, SENDCo & DSL

Mrs G Price - Reception Teacher

Mrs C Hartley - Year 1 Teacher

Miss Z McCall - Year 2 Teacher

Mrs L Gooding - Year 3 Teacher

Mrs L Taylor - Year 4 Teacher

Mrs R Açil - Year 5 Teacher

Mr J Barnes - Year 6 Teacher

Staff and Governors
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The Governing Body
The full Governing Body meets termly and is responsible for overseeing many of the strategic decisions of the
school. The Governing Body works in close partnership with the Headteacher, staff and the Local Authority.

School governors are drawn from different parts of the community. This helps to ensure that the governing
body has sufficient diversity of views and experience but does not mean that governors of a particular
category "represent" that group on the governing body. The four different categories of governor are: parent,
staff, authority and co-opted.

Mrs K Bracken - School Business Manager

Mrs K Slatford - Office Administrator

Miss A Pearson - Office Administrator

Miss J Steele - TA4 (Pastoral Support/Deputy DSL)

Mr S Haughton - TA3

Mrs D Jeffrey - TA3 (Year 6)

Miss J O'Connell - TA2 (Reception)

Mrs O Bardsley -TA2 (Y1) and BB Club Assistant

Mrs R Mullane -TA2 (Y2)

Mrs L Gully - TA2 (Y3)

Mrs S Naughton - TA2 (Y4) and EB&BB Club Leader

Miss L Dippnall (Y5) and EB/BB Club Assistant

Mrs L Balfe - TA1

Mrs M Shepherdson - TA1

Mrs L Law - TA1

Miss H Hall - TA1

Mrs C Langan - TA1

Mrs C Roworth - TA1

Mr T Shearman - TA1

Miss N Rigby - TA1

Mr P Hallissey - TA1

Mrs C Bradshaw - TA1

Mrs J Banks - PE Teacher - Ed Start (Outside Company)

Mrs M Azevedo - Lunchtime Support

Mrs A Parker - Lunchtime Support

Mrs D Egan - Lunchtime Support

Miss J Ashworth - Cook

Mrs V Bailey - Catering Assistant

Mrs S Partington - Catering Assistant

Mr A Henson - Caretaker

Mr C O'Keeffe - Caretaker

Miss E Lea - Cleaner

Miss S Doyle - Cleaner



The Governors and teachers of Parkfield Primary School recognise the importance of attendance and
attendance related issues in the overall operation of the School. A policy has been drawn up by the
Headteacher of the school, in conjunction with the Education Welfare Service.

In order to allow children to gain the maximum benefit from their time in school, parents are asked to ensure
that they attend school regularly. If children do not attend school regularly, their education will be seriously
affected in spite of the efforts of their teachers. When a child has to have unavoidable time off school such as
to keep a medical appointment, his/her parents should contact the school by telephone. If appointments
cannot be made outside of school time then we would encourage you to make appointments as late in the
school day as possible. School will ask you to provide evidence of medical appointments.

The Education Welfare Officer will be contacted regarding children who do not attend regularly.

Term Time Holidays
The law says that parents do not have the right to take their child out of school for holidays during term-time.
As a result, holidays during term time cannot be authorised unless there are exceptional circumstances. If a
child’s attendance falls below the governments expected level of 95% you may be a risk of receiving a penalty
notice which is currently a fine of £60 per parent per child. This is issued by the local authority within the
local authority guidelines.

Illness and Absence
You will be asked to provide daytime telephone numbers where you or a relative or friend can be contacted in
case of emergency.

At Parkfield, we are working very hard to maintain high levels of attendance and punctuality. If your child is ill
you are required to inform school by telephone by 9.00am on the child’s first morning of absence, giving a
reason for absence and an indication of when your child will return to school. Absences for sickness are not
automatically accepted if your child has poor attendance. School may ask for evidence that your child has
seen a doctor after a 3 day absence.

We operate a ‘first response’ system where we contact the parents of any child who is not in school by
9.30am and for whom we have had no reason provided for absence. This is part of our Safeguarding
procedures. Any absence where a reason has not been provided will be deemed as unauthorised.

The Educational Welfare Service also works closely with the school and will be contacted if a child’s absence is
causing concern.
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Attendance



Please make every effort to ensure your child arrives in school on time
School begins at 8.45am. Doors are opened at 8.45am and close at 8.50am to encourage a prompt start to
the school day. If your child arrives after 9.00am but before 9.30am a late mark (L) will be given. Children
who arrive at school after registers close at 9.30am will be marked as (U) which is an unauthorised absence
for that morning.

All the children finish at 3.15pm and we ask parents to be at school ready to collect your child.

Typical School Day
8.45am Doors open and start of school day.
9.00am Registration
9.10am Lesson
10.10am Assembly
10.30am Break
10.45am Lesson
12.15pm Dinner KS1 and KS2 (12.00 noon Reception Dinner)
1.15pm Lesson
3.15pm End of day

The School Day
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School Uniform
Royal blue V-neck jumper/cardigan (with or without the school logo)
Plain white shirt (long or short sleeve)
Tie (Royal blue with thin double gold stripe) (KS1 – elasticated, KS2 – large)
Grey trousers/skirt/shorts/pinafore
Grey, black or white tights or socks
Summer option: Blue/white checked dress
Black shoes or plain black trainers without any logos and with plain black
soles.

Footwear must be suitable for school and not pose a health and safety risk
for the child or other children or adults (e.g. No high heels/sandals/boots)

PE Kit
Royal Blue Hoody (with our without zip, with or without school logo)
Plain white T-Shirt (with or without the school logo)
Navy/Black Shorts or Tracksuit bottoms
Trainers / Pumps

Swimming: Girls must wear a one piece swimming costume. Boys must wear
trunks or ‘short’ swimming shorts (not baggy Bermuda type shorts).

Children come to school wearing their PE kits on the day of their lesson.

www.parkfieldprimary.com

Uniform

Within our school we promote an atmosphere which encourages effort, enjoyment and a celebration of the
achievements of all our pupils. Our concern for these high standards is also reflected in the pride we take in
our school uniform and the feeling of belonging it creates.

It is our school policy that all children wear school uniform when attending school or when participating in a
school organised event outside of normal school hours.

The school’s official uniform provider is Broadbents and parents have the opportunity to purchase a
sweatshirt, cardigan or polo shirt embroidered with the school logo. If you wish to purchase uniform
elsewhere, in the school colours (without the logo), this is quite acceptable.

Parents should ensure that all school uniform is named because many garments are identical and it will help
us to locate any lost garments.

The school is able to supply PE bags and Book Bags for free to the new Reception children.



Becoming a Parkfielder

We welcome children to join our exciting ‘Parkfield Path’ and begin their journey to lifelong learning. With
dedication to creating memorable moments and experiences for every child, your child is sure to find
something they enjoy here.

To support transition for your child and ensure that we get to know your child well, along with introducing
new routines, we invite children for half day sessions during their first week.

We pride ourselves in creating an inspiring, motivating and an enabling environment, which is tailored to
meeting the needs and interests of your child, along with providing challenge to stretch imaginations and
minds!

Clear purposeful routines are in practice from the offset and this will support your child in settling in quickly,
feeling safe and belonging in our Parkfield community. Each child has their own tray, peg, water bottle and
book bag enabling them to develop the independence of looking after their own belongings. With a range of
ways in which we share learning with families, carers and the rest of the school, such as Twitter, Tapestry, the
school website, you will be able to view their learning journey and engage in conversations about their day.

Our love for books is shared each day, alongside theatre visits, inspirational visitors, exciting role play areas
and outside learning opportunities - all enriching your child’s experience and love for learning.

Starting School in Reception
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Our Curriculum

The school offers a broad, balanced and relevant curriculum which is designed to enable all children to
become: successful learners, confident individuals and responsible citizens. All classes are taught by the class
teacher and have children of mixed ability. The children are taught using a variety of grouping and teaching
methods. Teachers are supported by highly trained teaching assistants and other support staff.

Children begin their learning journey following the statutory Early Years Foundation Stage curriculum.
Progress is assessed against the Early Learning Goals across seven areas:

• Personal, Social and Emotional Development
• Physical Development
• Communication & Language
• Literacy
• Mathematics
• Understanding the World
• Expressive Arts & Design

In KS1 & KS2, National Curriculum core subjects are: English (reading, writing, spelling, grammar and
punctuation), mathematics and science. These are delivered in a variety of ways that provide continuity of
learning for the children across the school. In September 2020, we re-designed our school curriculum so that
it was more creative and exciting for pupils, whilst ensuring that it covers all the relevant knowledge and skills
required and expected by the 2014 National Curriculum.

English
Children in Reception and Year 1 are taught using the Read, Write, Inc. phonics programme. This teaches them
the skills to be able to read accurately and fluently, as well as giving them the foundations of learning how to
handwrite different letters. Children in Years 2-6, meanwhile, are taught how to write a variety of text types
using the principles of The Write Stuff, which gives them the opportunity to develop their ‘thesaurus thinking’
skills and to then apply this in a clearly structured piece of writing. Reading comprehension skills are covered
through daily ‘reciprocal read’ sessions in class, along with learning how to form joined up handwriting.

Mathematics
The school follows the White Rose Hub scheme of work across each year group, which teaches children to
have a secure and deep understanding of fundamental mathematical concepts and procedures, and be secure
in applying them so solve different types of problems. Multiplication tables are also taught and revised on a
regular basis as these form the foundations of solving more complex questions as children get older.



Our Curriculum
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Our high quality and ambitious school curriculum is designed so that it is creative and exciting for pupils. It is
designed so that pupils acquire skills and knowledge in a coherent and progressive way required by the 2014
National Curriculum and our wider school curriculum.

Within the Parkfield curriculum, each subject is driven by its own subject specific policy and progression
framework. The discrete teaching of each subject ensures that there are high expectations on subject specific
knowledge, skills and understanding.

However, where we believe a cross curricular approach will enhance the learning experience and strengthen
connections between topics, meaningful links will be made.

To ensure the curriculum is of a high quality, the school uses carefully selected published schemes of work
and ‘school designed’ schemes to deliver individual subject content.

Long and Medium Term Plans
Every class is taught a range of subjects on a weekly basis such as Science, Computing, PSHE and PE. Some
topics are taught weekly but on a half termly basis, such as Geography, History, Art and DT topics. The topics
have been chosen and designed to engage our Parkfielders and where possible, link to our school context.

These topics make up the Parkfield long term curriculum plan which can be found on the curriculum section
of our school website. Each half termly topic links to a Curriculum Overview which details the specific
knowledge, skills and understanding each class will be learning about that half term.

Across the curriculum children encounter 'Memorable Moments' which help engage the children in their
learning. This may include a trip, visitor or special event at the school. Each unit of work concludes with a ‘Big
Finish’ where children are able to reflect on their learning by presenting or producing a piece of work which
demonstrates what they have learnt.



Physical Education
PE (Gymnastics, Athletics, Games, Dance and Swimming in KS2) is taught on a weekly basis and is not
generally taught in a cross-curricular approach. At Parkfield Primary School we believe that physical education
experience in a safe and supportive environment is a vital and unique contributor to a pupil's physical and
emotional health, development and well-being. The physical education programme aims to provide for pupil's
increasing self-confidence through the ability to manage themselves in a variety of situations. Children will
have access to 2 hours of Physical Education in line with National Guidelines.

The school employs a PE specialist who supports the school when taking part in inter-school games and
athletic events. It also allows ample opportunity for children to take part in high quality extra-curricular
activities such as: football, netball, hockey, rugby, basketball and cricket.

Computing
Computing is taught on a weekly basis. Computing skills are taught discretely but where possible will link to
the topic that the class is studying. Pupils are also able to further develop their ICT skills through cross
curricular opportunities outside of a computing lesson.

Religious Education
The school follows the Local Authority’s agreed syllabus for Religious Education. RE units are generally
blocked together which allows an in depth study of a range of religions. In addition to these, there is
additional RE teaching for the Christian festivals of Christmas and Easter; for other religious and cultural
festivals, such as Chinese New Year, Passover, Ramadan and Diwali.

Music
Music is taught on a weekly basis and the school has links with the Rochdale Instrumental Service so that
children will have the opportunity to learn to play a musical instrument in KS2.
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Parkfield Passport
We want our pupils to be excited and engaged with the curriculum at Parkfield and as a result we have
develop the Parkfield Passport. This highlights the memorable moments, inspirational opportunities and rich
learning experiences that our children at Parkfield encounter. More information on our Passport can be found
online.

Parkfield Character
In addition to the academic aspect of the curriculum we place a huge importance on developing character - A
Parkfielder Character! We focus on character education as we believe that it nurtures and promotes the
ethical, intellectual, social and emotional development of individuals. It is a continuous learning process that
enables our pupils to become moral, caring, critical, responsible individuals.

At Parkfield we have identified the twelve key character qualities below that we weave into our curriculum.

www.parkfieldprimary.com

Our Curriculum

Collective Worship
The school follows the LA’s agreed syllabus for Religious Education.
Assemblies, the daily collective Act of Worship and religious teaching
emphasise and promote a Christian way of life but also show recognition of
other faiths. Assemblies are also used as opportunities for learning and to
celebrate children’s achievements when they can show work or evidence of
out of school activities etc. Parents have the right to withdraw their child from
Religious Education and Collective Worship but they must inform the school if
they intend to do so.

Relationships and Sex Education
Sex and Relationships Education will be taught as part of PSHCE. The aim of
the Sex and Relationships Education Policy is to prepare children for the
physical and emotional challenges of growing up, and to give them an
elementary understanding of human reproduction at the end of Key Stage 2
(10/11 years of age).



Throughout the year, enrichment events are planned into the curriculum. These days and weeks are used to
excite and engage pupils and develop further a cross curricular approach where skills can be adopted across a
range of subject areas. It also allows the children to access particular areas of the curriculum a number of
times throughout their lives at Parkfield – enabling a deeper understanding.

Whole School Theme Events
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To support the work completed in class, weekly homework is set for all classes and includes reading, spelling,
timetables practice and a maths activity.

Reading
Please read as much as possible with your child. Just 10 minutes a day can make a huge difference. Read
anything that interests your child - please don’t just read their reading book. Reading books will be changed
when necessary. Children are also encouraged to read for pleasure too and are rewarded for the amount of
books they read from their class library.

Number Facts
Children are given a set of number facts to practice and learn at home each half-term, such as a multiplication
table. Their mental recall skills are checked every week as part of a ‘Big Maths’ challenge.

Spellings
There is a test each week and new spellings to be learnt are also given out on a weekly basis.

Maths
Mathletics tasks are set online each week to consolidate and extend learning. Your child can also practice
their mental calculations against children around the world! Login details are in personal organisers.

www.parkfieldprimary.com
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As part of the school programme of extra-curricular activities offered to pupils, there are various
opportunities for children to take part in a range of practical and physical activities during lunchtimes and
after school.

PE and Games
Physical Education is part of the National Curriculum and it is compulsory. Children can only be excluded if
there is a medical reason supported by a note from home or doctor.

No children will be allowed to wear jewellery during any PE or games lesson and it is better if your child
leaves earrings at home on those days.

PE Grant Expenditure
We are extremely proud of the participation in sport and have employed a Sports Coach who delivers PE
lessons throughout the school and delivers a range of after school activities. As a school we are extremely
proactive in trying to raise the quality and opportunity for all children. Physical education is celebrated
throughout the school.

The new Government funding has allowed the school to work towards creating healthier lifestyles and
increased participation for all.

Extra Curricular Activities
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Early Birds and Busy Bees
Parkfield Primary School offers parents before and after school
Childcare provision for our pupils in the daily Early Birds club
(from 7:30am) and Busy Bees club (until 5:30pm).

Fees for clubs (As of September 2021)

Early Birds Breakfast School Club

7.30am - 8.45am - £2.50 per day (£12.50 per week)

8.15am - 8.45am - £1.50 per day (£7.50 per week)

Busy Bees After School Club

•3.15pm - 5.30pm - £8 per day (£40 per week) (Places must be pre-booked)

•Discounts are available for children entitled to Free School Meals and Looked After children. Please contact 
the office for more details.

•Payments can also be made through the Childcare Vouchers Scheme.

Activities and Rotas

We will provide a range of fun and engaging resources and equipment for both clubs which will be used under 
safe and supervised conditions. 

Food and Drink

Breakfast will be provided every morning for children in the Early Birds club, with items including: cereals, 
toast, fruit, water, milk and juice.

A snack will be provided at 4pm each day to children in the Busy Bees after school club. A typical menu 
includes: sandwiches, tea cakes, breadsticks and dips,  pasta, toast, fresh fruit, water, juice and milk. 
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Breakfast and After School Club



Medicines
Inline with our policy, the school will, within the resources available and where risk is minimal, endeavour to
supervise pupils in the administration of medicines. An administration of medicine consent form MUST be
completed prior to this. Prescribed medicines bearing the child's name will be administered only if a parent
has signed an authorisation form which is available from the office. All medicines should be handed into the
school office for safe storage. When children have long term medical needs, these should be brought to the
attention of the school and a care plan will be drawn up.

Accidents and Injuries
If your child has an accident whilst at school, for example; bumped head, fall, grazed knee etc. you will be
notified on the same day where appropriate.

Safety
Teachers need to know exactly who is to collect your child. It is the responsibility of parents and carers to
make suitable arrangements for their child’s safe journey to and from school. Each child should be clear upon
his/her own individual arrangement. If you are going to be late collecting your child, please telephone school.
We require emergency contact numbers and ask that parents inform the school whenever these numbers
change.

All parents of KS1 and KS2 children are politely asked to enter and leave the school by the main entrance at
the office and not to enter the main building through classrooms or cloakrooms. These systems are in place to
ensure the continued safety of pupils and staff. Messages for teachers can be passed to the teacher on the
door or to the school office. This is to ensure an efficient and well-ordered start to the day. The school car
park is for staff and closes after 8.30am. Please note that parents are requested not to ‘drop off’ or ‘pick up’
in the school car park. Please park in a safe and legal place with consideration for our neighbours.

If you need to change any arrangements about collecting your child at home time, please ring the school
office. Should a child need to leave school before 3.15pm, we ask parents to report to the school office to
collect their child, sign their child out and to provide a valid reason.

Valuables and Jewellery
Please do not allow your child to bring any toys or valuable items to school. They are easily lost or broken.

Rings, necklaces, bracelets and earrings are a hazard in school. They are liable to be damaged or lost and,
more importantly, they can cause serious injuries at playtimes and during PE lessons. We prefer children not
to wear earrings. If you insist, only one pair of stud earrings can be worn. Children must remove studs for PE
and swimming. Teachers cannot remove ear studs for pupils on health and safety grounds.

The school and Governing Body cannot accept responsibility for the loss or damage of personal belongings.

Health and Safety
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At Parkfield we aim to provide an environment which promotes a conscientious work ethic and good
relationships. The school rules establish our expectations for pupil conduct; they are written by the children
and are based on respect for self and others. Incidents of ‘poor behaviour choices’ are low and the children
know that we will work in partnership with parents to resolve any issues positively. Good behaviour is
rewarded and praised. Each teacher gives out a Merit Award certificate in our weekly whole school
Achievement Assembly to celebrate good learning attitudes and children compete to earn points for the
coloured house they are in: Archers (blue), Assheton (red), Bamford (yellow) and Wood (green).

When a child becomes a member of our school they become a 'Parkfielder'. We remind children regularly
about what the responsibilities of being a Parkfielder are and we display the reminder below in all classes and
across the school.

Anti Bullying
The school deplores any form of bullying and defines bullying as ‘Several Times On Purpose’. Through the
curriculum we remind pupils about the STOP bullying message. We are fully aware of the different forms of
bullying including prejudice based bullying. The school has procedures in place to deal swiftly with any
incidents that occur. Children are encouraged to develop good relationships with staff and their friends. They
are reminded frequently of the importance of telling someone if somebody says or does something to hurt
their feelings. Incidents of bullying are rare at Parkfield and through our PSHCE curriculum, anti bullying
strategies are discussed at length.

www.parkfieldprimary.com
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We believe lunchtime in school is a great opportunity for all our children to sit down together and enjoy a
healthy and tasty meal, relax and chat with their friends.

In Reception, Year 1 and Year 2 all children receive a free meal as part of the school day under the Universal
Infant Free School Meal scheme. We encourage all children entitled to this scheme to take up the
entitlement. We work with nutritionists when children have allergies or medical conditions and take the
views of all our children into account when designing new menus. Our school meals meet the School Food
Standards and we are proud to say that all our eggs are free range, our fish is sustainably sourced and home
cooked really does mean cooked on site using fresh ingredients. All our meals are freshly prepared and
cooked on our premises.

We strongly encourage parents to allow their children to have a school meal. Children learn independence as
well as social skills when being able to choose themselves their meal. If you are providing your child with a
packed lunch the Governing Body request that the contents are healthy and form a balanced diet. Chocolate,
sweets, crisps and snacks that contain a high level of fats and salt should be avoided. The children are
taught about healthy lifestyles as part of the curriculum and you can obtain a leaflet giving advice on what a
healthy lunchbox could contain.

Dinner money is paid using the ‘School Gateway’. This requires online registration and will be set up once your
child is at the school.

We strongly urge ALL parents to fill in a free school meals registration form. This is in addition to the Universal
Free School Meal entitlement. It is incredibly important to the school so we can continue to register pupils
who are entitled to pupil premium money, which is worth approximately £1300 a year per pupil.

We rely on pupil premium monies to;

• Provide target teaching for small groups of children who need additional support
• Provide a specialist Speech and Language therapist in school
• Ensure children have top quality resources and opportunities

Lunchtime
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Child Protection
We aim to provide a secure and caring environment for all and it is our duty to do everything we can to
protect our children. The school also has a legal responsibility to act in the event of a child protection
issue/incident. Mrs Whalen is the school designated safeguarding lead (DSL) and is deputised by Miss Steele
(DDSL).

Safeguarding
Everyone who comes into contact with children and their families has a role to play in safeguarding children.
School staff are particularly important as they are in a position to identify concerns early and provide help for
children, to prevent concerns from escalating. Schools and their staff form part of the wider safeguarding
system for children working with social care, the police and health services both to promote the welfare of
children and protect them from harm.

We are committed to safeguarding and promoting the welfare of children. We expect all staff, volunteers and
visitors to share this common commitment.
If you are concerned about the safety of any child in our school, you must report this to one of the
Safeguarding Team.
If you are concerned about the conduct of a member of staff or volunteer in our school you must contact the
designated Safeguarding Lead or in their absence, a member of the Safeguarding Team.

Safeguarding Team:
• Designated Safeguarding Lead: Mrs Whalen (Deputy Head)
• Deputy Safeguarding Lead (s): Mrs Steele (Pastoral Support) and Mr Kemp (Headteacher)
• Link Governor for Safeguarding: Mrs S Kent (Co-opted)

www.parkfieldprimary.com
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The school has systems for the identification and minimising of barriers to learning and participation that may
be experienced by any child, but particularly:
• Pupils with Special Educational Needs and Disabilities
• Pupils who experience gender discrimination
• Pupils from minority, ethnic and faith groups
• Travellers’ children
• Asylum seekers and refugees
• English as an Additional Language (EAL) Pupils
• Gifted and Talented Pupils
• ‘Looked after’ children
• Disaffected children
• Sick children
• Children from families under stress

In order to ensure that all children have access to the curriculum, teachers are adaptable and have a flexible
approach to: classroom organisation, teaching and learning styles, curriculum planning and assessment,
deployment of learning support, etc.

Special Educational Needs and Disabilities
Parkfield Primary School is an inclusive school and we aim to ensure that each child has an equal opportunity
to receive a full, broad and balanced curriculum including the National Curriculum. A child has special
educational needs if they have learning or other difficulties which call for special education provision to be
made. Some pupils need extra support in order to gain and retain access to the National Curriculum. Physical,
sensory, intellectual and emotional or behavioural difficulties may also make access to learning less easy.

The Code of Practice states that children requiring a Statement of Need will now be given an Educational
Health Care Plan (EHCP). This plan is carefully written to ensure a child/family- centred approach and brings
together both health care and education.

If your child requires SEN Support this may be in the form of an Individual Education Plan or outside support
may be given, for example, from the speech and language service. Both EHCP and SEN Support are regularly
reviewed in an ‘assess-plan-do-review’ cycle. If you wish to discuss any matters regarding SEND please do not
hesitate to contact our SENCo Mrs Whalen. On our website we have published our SEND Information report
and our SEND offer. We use a wide range of support for our pupils with Special Educational Needs (SEN)
including:

• School Nursing Service
• Educational Psychologist
• Speech Therapist
• Rochdale Additional Needs Service
• Occupational Therapy
• Healthy Young Minds

SEND and Inclusion
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We take our role in communicating with parents very seriously. As such we use a whole range of strategies to
keep you informed about how your child is doing and also about the wider successes and on-going updates
from school.

We like to send as little paper communication out as possible and, as a result, parents receive text messages
and emails which include a regular newsletter and other school news. Parents are also invited to parents’
evenings and a range of events throughout the year.

We put a great deal of time and effort into keeping our school website up to date. Important information such
as holiday dates and the school calendar can be found here in addition to the school’s Twitter feed. Parents
are invited to follow the school’s Twitter feed and can check the school website on a regular basis to view
samples of children’s work and class photographs.

In reception, our main channel of communication with Reception parents is Tapestry, which is used to share
observations of children’s learning in school and at home. This is an online system that parents are given
access to in the first few weeks of school.

Parents have a significant role to play in ensuring good communication between home and school by ensuring
that school has the most up to date contact details, including email addresses.

Queries, Concerns or Complaints
If you have any worries or concerns about any issues, your first point of contact is the class teacher. The vast
majority of worries or anxieties are resolved at this stage. If you would like to discuss the matter further, then
you are invited to meet with senior members of staff.

If you have any serious complaints regarding any matter within school, please arrange to see the Headteacher
who will be happy to discuss these with you. If necessary, a complaint can be made in writing to the Chair of
the Governing Body. The school’s Complaints Procedure is available online.

www.parkfieldprimary.com
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Charging and Remission Policy
Parkfield School has a reputation for providing an extensive range of extra-curricular activities. There are also
times when performances are presented in school by theatre groups, etc., which also enhance the curriculum.
All Educational visits are subsidised by the school.

We do ask parents to contribute to educational visits. However, to keep costs as low as possible we try our
best to spread out any trips in particular year groups and give parents/carers plenty of notice to pay for the
trips.

Any parent who is experiencing financial difficulty can write to the Headteacher to request financial
assistance. This information will only be privy to the Headteacher and Business Manager. Reception children
do not have any trips in the first term as they settle in to school life. Please note that NO individual will be
excluded because his/her parents decline to make a voluntary contribution, HOWEVER, if the overall level of
contributions from parents is insufficient, the planned activity may not take place.

Instrumental music tuition does incur a charge which includes the loan of the musical instrument.

Primary and Secondary School Links
Our children eventually move on to various destinations to complete their education after the age of eleven.

The main choices for high school are:
• Middleton Technology School
• Cardinal Langley RC High School
• St Anne’s Academy
• Edgar Wood Academy
• Newhouse Academy

We actively promote links with these schools and have a variety of partnerships and projects which support
both the curriculum and extra curricular activities.

Our transfer to secondary school arrangements are now well established in order to ensure a smooth
transition for all our children.

Charging Policy and School Links
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Parkfield Primary School
Harold Street

Middleton
Manchester

M24 4AF

Telephone: 0161 643 2592
Email: office@parkfield.rochdale.sch.uk

Website: www.parkfieldprimary.com
Twitter: @Parkfield
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