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Our Aim 

Parkfield Primary school acknowledges the immense value of educational visits to young 
people, and fully supports and encourages those that are well planned and managed. 
Learning outside the Classroom (LOtC) has a vital part to play in meeting the demands of the 
National Curriculum, and in achieving the goal of preparing young people for life beyond 
school.  We want to use educational visits, residential experience and activity in the local 
area of the school and school grounds as an integral part of their whole-school approach. 

Appropriately planned visits enhance learning and improve attainment, and so form a key 
part of what makes Parkfield Primary School a supportive and effective learning 
environment. We believe the benefits to pupils of taking part in visits and learning outside 
the classroom include, but are not limited to:  

 Improvements in their ability to cope with change.  

 Increased critical curiosity and resilience.  

 Opportunities for making, creativity, developing learning relationships and practicing 
strategic awareness.  

 Increased levels of trust and opportunities and to examine the concept of trust (us in 
them, them in us, them in themselves, them in each other).  

 Improved achievement and attainment across a range of curricular subjects. Pupils are 
active participant’s not passive consumers, and a wide range of learning styles can flourish.  

 Enhanced opportunities for ‘real world’ ‘learning in context’ and the development of the 
social and emotional aspects of intelligence.  

 Increased risk management skills through opportunities for involvement in practical risk-
benefit decisions in a range of contexts, i.e. encouraging pupils to become more risk aware 
as opposed to risk averse.  

 Greater sense of personal responsibility.  

 Possibilities for genuine team working including enhanced communication skills.  

 Improved environmental appreciation, knowledge, awareness and understanding of a 
variety of environments.  

 Improved awareness and knowledge of the importance and practices of sustainability.  

 Physical skill acquisition and the development of a fit and healthy lifestyle 

 

Our priority at Parkfield Primary School is to ensure that all visits are Safe, Educational and 
Enjoyable! 

 

 

 

 

 



 

Organisation 

Any visit that leaves the school grounds is covered by this policy, whether as part of the 
curriculum, during school time, or outside the normal school day.  

In addition to this Educational Visits Policy the school uses EVOLVE, the web-based planning, 
notification, approval, monitoring and communication system for off-site activities that 
involve animals and residential visits.  

All staff are required to plan and execute visits in line with this school policy and National 
Guidance and RBC policy.  Staff will be familiar with the roles and responsibilities outlined 
within the guidance and agree to adhere by them. 

Within each class’s programme of work the teachers plan educational visits and activities 
that support the children’s learning.  
 
Consent 
 
We aim to give details of these visits and activities to parents as the school year progresses, 
and inform parents of these in due course. 
Visits and activities usually take place within the school day. 
We follow the Local Authority’s guidelines relating to health and safety, and we gain 
permission from parents on receiving of payment on school gateway and the signed annual 
trips letter that covers trips within the school hours.  If we do not receive the written or 
verbal permission from a parent, the child will be unable to participate. 

Charging  

All education during school hours is free. We do not charge for any activity undertaken as 
part of the National Curriculum in school. There are some circumstances when the school 
can make a charge for certain activities. The governing body has a ‘Charging and Remissions’ 
policy that details the full range of activities where a charge can be made. A copy of this is 
available from the school office. 
Day Trips  
Parents will also be asked for a voluntary contribution. If sufficient funds are not collected, 
the trip may be subject to cancellation. 
 
Pre-visits  
 
All visits should be thoroughly researched to establish the suitability of the venue and to 
check that facilities and third party provision will meet group requirements. Wherever 
reasonably practicable, it is good practice to carry out a preliminary visit. Establishment 
policy should clarify the circumstances where a preliminary visit is a requirement i.e 
residential and adventurous visits.  
Checking providers 
Where a provider holds the Learning Outside the Classroom (LOtC) Quality Badge, there is 
no need to seek further assurances regarding safety. However Visit Leaders should ensure 
that a Provider Statement is completed if no LOtC Quality Badge is held. Certain 
adventurous activities require an Adventurous Activities Licence (AALA/AALS) which will 
either be captured through a Learning Outside the Classroom Quality Badge or a Provider 



 

Statement. If using a provider, they should normally hold a minimum of £10million Public 
Liability insurance. 

Transport 

Travelling on public transport Leaders must ensure all children and staff are on the vehicle 
first and carry out a head count and check they have all they need for the trip. Once the 
children have boarded the transport they must be seated wherever possible, all staff and 
volunteers to give priority to the children. Should a private car be used, the lead teacher 
should seek parental permission for their child to travel in the car. Two members of staff 
must be present in the vehicle at all times. Business insurance should be sought before 
using the vehicle for work purposes. 

Inclusion 

Under the Equality Act 2010, it is unlawful to discriminate against disabled participants 
because of their disability, without material or substantial justification. You are required to 
make reasonable adjustments to avoid participants being placed at a substantial 
disadvantage. However, the Equality Act does not require responsible bodies to place 
employees or participants at inappropriate risk if a health and safety issue arises. It is also 
the case that the adjustments made to include a disabled young person should not impinge 
unduly on the planned purpose of the activity. At Parkfield Primary School, we will not 
exclude pupils with special educational or medical needs from school visits. Every effort will 
be made to support them whilst maintaining the safety of everyone on the visit. Special 
attention will be given to appropriate supervision ratios and additional safety measures may 
need to be addressed at the planning stage. We will work with families to find ways so that 
all children can attend educational visits. Pupils and staff with pre-existing medical 
conditions must be included within the risk assessment. 

Emergency procedures  

A critical incident is any incident where events go beyond the normal coping mechanisms 
and experience of the visit leadership team. The school has an emergency plan in place to 
deal with a critical incident during a visit when an incident overwhelms the establishment’s 
emergency response capability, or where it involves serious injury or fatality, or where it is 
likely to attract media attention then assistance will be sought from the Local Authority. 

Food 

The school will provide a packed lunch for children in Reception and KS1. Children in KS2 
should either order a packed lunch or bring their own. No nuts should be included in packed 
lunches. No fizzy drinks should be included. Food should not be shared with other children 
due to health and safety and allergies. 

Additional support  

Suitable competent parent helpers are welcome on educational visits and will attend a 
briefing with the teacher before the visit. Helpers who are not DBS checked will not be alone 
with children and must be guided by school staff at all times. All parent volunteers must 
receive the Volunteer Policy. 

 

 



 

Mobile phones and social network  

Under no circumstances should any adult use their mobile phone to take photographs or 
make phone calls unless it is an emergency.  

No photos should be posted on social media such as ‘Facebook’ and instant messaging 
services such as ‘WhatsApp’.  

Lead teacher must ensure that their mobile phone is switched on to communicate with the 
school or in case of any emergency. 

First Aid  

First Aid provision should be considered when assessing the risks of the visit. For most trips, 
a member of staff with a good working knowledge of first aid will be adequate. A decision 
based on the risks and children involved should be made for each visit.  

Trips for the Early Years must have at least one qualified Paediatric First Aider.  

For adventurous activities, there should be at least one trained first-aider in the group 
unless the provider of the activities can provide suitable first aid cover.  

Responsibilities  

All employees and volunteers involved in the planning, management and leadership of all off-site 
educational visits and all outdoor learning and adventurous activities must follow this policy. 

 In addition National Guidance sets out the responsibilities and functions of the following key roles: 
1. Employer  

2. Educational Visits Adviser  

3. Governors  

4. Headteacher / Manager  

5. EVC  

6. Visit Leader  

7. Assistant Leaders  

8. Volunteer  

9. Those in a position of Parental Authority Refer to individual National Guidance documents headed 
as above.  

 

 

 

 

 

 

 

 

 


