
 
PARKFIELD PRIMARY SCHOOL 

 
BEHAVIOUR AND DISCIPLINE POLICY 

 
Rationale 

 Good discipline, based on a partnership between teachers, pupils and parents, is 
essential in creating a safe and supportive learning environment in which all children can 
develop socially, emotionally and intellectually. 

 All children are valued as equals and have the right to a secure, happy learning 
environment . 

 The principles beliefs and values are included in our policy are bases on the UN 
Convention on the Rights of the Child (1990), The Salamanca Statement (1994), Human 
Rights Act (2000) and Disability Discrimination Act (1995). 

 
Aims 

 To promote an environment in which all children feel valued and are enabled  to fulfil 
their  potential 

 To prevent and manage incidents of bullying, sexism, homophobia and racism. 

 To develop a whole school approach for promoting positive behaviour and  managing 
negative behaviour. 

 To develop a partnership with parents, governors, relevant agencies and the wider 
community in supporting the development of positive behaviour 

 To provide clear guidelines and expectations of acceptable behaviour 

 To develop positive and caring attitudes in all pupils and staff 

 To develop mutual respect and understanding for others 

 To enable pupils to have a sense of pride and ownership of the school, resources and 
policies 

 To encourage ‘good manners’ and high standards of moral behaviour 

 To develop a growing ability for self-control and self-discipline 

 To ensure implementation procedures for early identification of pupil’s difficulties are in 
place and the provision of relevant support is provided.  

  
Classroom management 
We believe that teachers should 

 know their pupils as individuals, their personality, interests and friends 

 create a positive classroom atmosphere which will keep pupils interested and minimise 
opportunities for disruption 

 be continually aware of the behaviour of the class 

 be aware of and control their own behaviour, including stance and tone of voice 

 model the standards of courtesy they expect from their pupils 

 emphasise the positive, including praise for good behaviour as well as good work 

 make sparing and consistent use of reprimand, being firm rather than aggressive 

 avoid the humiliation of children at all times 

 avoid whole group punishment 

 explain reasons for the use of a particular sanction 
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General behaviour expectations 

 children will be expected to show a high level of self-respect, reflected in their personal 
cleanliness and appearance, in their attitude to presentation of their school work, in 
their care for their personal possessions 

 children will be expected to show an equal respect for others in the school, both 
children and adults, for the physical environment of the school, and for  the resources of 
the school made available to them 

 children will be expected to continue their positive behaviour in the community at large 

 parents will be advised of these expectations and asked to support school in achieving 
them 

 teaching staff and other adults in the school will be expected to reinforce these 
expectations by acting as an exemplary role model 

 
We expect children to respect themselves and each other, to value property and their 
environment, to be honest, to have tolerance and compassion in their dealings with others 
and to develop self respect and self discipline. 
 

At PARKFIELD PRIMARY SCHOOL we believe that 
ALL members of our school community have the right to RESPECT and the responsibility to 

be respectful to others,  
a right to WORK & LEARN and the responsibility to help others work and learn,  

a right to SAFETY and the responsibility to keep others safe,  
a right to FAIR treatment and the responsibility to be fair to others. 

Good behaviour will help us to achieve this  
and we believe that everyone in school should be 

co-operative and kind, polite and friendly, hardworking and attentive, careful and show 
self control and have respect for themselves, others and their community. 

          
 
‘Being a Parkfield’ behaviour statements are displayed in every classroom. These outline our 
expectations for a safe and happy school environment. It is the responsibility of ALL staff to 
ensure that children understand these expectations.  
 



 
 
We explicitly TEACH children to: 
 
Ensure that school is a safe place for yourself and others by: 

 always walking in the school building; 

 helping by opening doors; 

 standing back to let people pass; 

 helping to carry things. 
 
Ensure your own health and safety by: 

 not wearing jewellery (only ear studs and watches are allowed); 

 not eating sweets in school. 
 
Keep the playground is a safe and happy place at breaks and dinner times by: 

 being kind to others (never saying/doing things to hurt others); 

 letting others join in your games; 

 never doing anything dangerous such as throwing stones, kicking, fighting, climbing 
on bins or walls, picking up younger children etc.; 

 NEVER BULLY / TEASE / ’CALL’ OTHERS; 

 being polite and obedient to teachers and lunchtime supervisors; 

 stopping and standing still when the bell whistle blows and listening in SILENCE; 

 never going into the school building without permission. 
 
In the classroom and during lessons and assemblies you should make it as easy as possible 
for yourself and others to learn and teachers to teach by: 

 always being polite; 



 listening carefully; 

 following instruction; 

 being quiet and sensible at all times; 

 being silent when you are asked to be; 

 not calling out or answering back. 
 
Keep our school clean, tidy and attractive by: 

 putting litter in bins; 

 taking care of furniture, displays etc.; 

 putting things away carefully and tidily; 

 always leaving the classroom tidy, chairs pushed in, books neat etc.; 

 cleaning up after messy activities, e.g. leaving sinks clean; 

 leaving the cloakrooms tidy. 
 
Take pride in yourself and your work by: 

 making sure you are always clean and tidy; 

 always working hard and doing your best (including homework); 

 keeping your books and folders clean, neat and well presented. 
 
Be proud of our school and make it a welcoming place by: 

 being courteous to visitors;  

 wearing the school uniform to show you belong to our school and are proud of it; 

 being well-behaved off school premises, on school visits, the swimming baths etc. 
         
Rewards 
At Parkfield we believe that behaviour can be managed for most of the time through 
positive praise and the use of reward systems. The reward systems used include:  
 

 House points awarded to individuals for good work and behaviour 

 Good work/behaviour rewarded by praise and achievement stickers 

 Headteacher awards posted on the school website  

 Positive postcards sent home 

 Verbal encouragement and praise for positive behaviour from all adults in school 

 Merit trophy awarded to a child from each class on a weekly basis to reward good work 
and positive behaviour 

 Merit award winners to have special ‘privileges’ for the week (including sitting on the 
top table at dinner time) 

 Half-termly prize draw for selected pupils (Teachers choose children to place into the 
draw) 

 Phone calls / letters / e-certificates sent home to acknowledge good work, effort and 
behaviour 

 Awards and certificates 

 Achievement assemblies celebrating achievement 
 
 
DEALING WITH UNACCEPTABLE BEHAVIOUR 
Despite our best efforts some children will sometimes behave in an unacceptable manner 
and this has to be dealt with appropriately and consistently. 
An immediate response whenever possible is most effective.  Punishment should also fit the 
crime and should always be seen to be fair in the eyes of the children.  A calm response 



works best on most occasions; children will soon learn what to expect if they break the rules 
if the response is always consistent. 
As children mature we aim to support them in the development of SELF CONTROL and SELF 
DISCIPLINE.  They need to understand the principle of cause and effect, and to appreciate 
that breaking the rules invites an expected response/action. 
We can best support our children by clearly guiding their thoughts through their actions and 
helping them to work out a more appropriate way of behaving.  They should always be 
encouraged to apologise to those they have offended/forgive those who have offended 
them and never to let the sun go down on their anger. 
 
Teachers develop their own strategies for dealing with misbehaviour in the classroom and 
they should always be part of a positive approach towards ensuring good behaviour. 
 
SANCTIONS 
Low Level Disruptions: 
Low-level disruption within the class is to be dealt with by the class teacher. Examples of low 
level disruptions include: Talking over the teacher, talking over others in the classroom, 
refusal to follow instructions or comply, lack of effort in their class work, consistently 
shouting out, disrupting the learning of others, chewing, answering back. 
 
The following process should take place to deal with in class low level misbehaviour. 

 On the first occasion of misbehaviour in the classroom a verbal warning will be 
given. This is their chance. They will then be encouraged to behave positively and 
change their behaviour. They will be told of the consequence if their behaviour 
continues.  

 If the child chooses to continue to misbehave, their initials/name will be written on 
the board. 

 If the child misbehaves again a cross is to be put against their name and they will be 
warned that if their behaviour continues the consequence will be that they will miss 
a break time. 

 If the child repeats their misbehaviour a 2nd cross is to go against their name and the 
consequence is that they will miss a break time. A yellow card will be sent home to 
parents. The teacher must write down what the yellow card is for and the parent 
must sign that they have seen the yellow card. They will be warned that if they 
choose to carry on misbehaving they will miss a dinner time. The incident is to be 
recorded on SIMS. 

 If again a child repeats any low level misbehaviour they will be given a 3rd cross. This 
will sanction them to miss a whole dinner time where they will have to stand outside 
of the HT or DHT office for the duration. As a result a red card will be sent home to 
parents (Appendix 2). 

 
Each time a child misses a dinner time (receives a red card) their name will be recorded in 
the school’s behaviour log on SIMS. If a child’s name appears in the behaviour log 3 times in 
a half term the HT or DHT will request the parents to come into school for a meeting. The 
meeting will be to discuss the ways that both the school and parents can help their child 
improve their behaviour. 
 
After a child has received 3 crosses on the board and if they are still disrupting others 
learning within the class the following sanctions can take place in addition to a lunchtime 
detention. 



 Send the child outside the class and when possible the class teacher can speak to 
them without the audience of other pupils in the classroom 

 The child can be sent to work alone at a desk outside of the classroom 

 The child can be sent to another class to complete their work 

 If the above 3 have no positive effect on the child’s behaviour they are to be sent to 
the HT or DHT. 

 
Serious and Persistent Misbehaviour: 
For persistent and serious misbehaviour the Head teacher must be informed. Appropriate 
action will be taken depending on the seriousness and severity of the incident. Serious 
incidents include:  

 bullying; 

 violent or aggressive behaviour; 

 vandalism 

 racist behaviour; 

 homophobic behavior; 

 transphobic behavior; 

 swearing 

 threatening or abusive behaviour towards staff. 
 
Such behaviour should be treated calmly.  Children should not be confronted in an 
aggressive way this makes the situation worse. Investigate all sides of the story finding 
witnesses to the incident and then pass this on to the Headteacher. The incident should be 
carefully investigated and evidence checked.  Never accept children’s evidence as absolute. 
Some children are adept at implicating others to avoid being implicated themselves. 
 
In all of the above instances parents will be informed of the incident and the sanction that is 
to be put in place. The following sanctions can take place for any of the serious incidents 
above: 

 Child misses dinner time 

 Child misses a break and a dinner time 

 Child will be excluded from taking part in an extra curricular activity / event (e.g. 
swimming, residential, school trip) due to health and safety reasons. 

 Child misses a set number of break/dinner times (up to a maximum of 5 days) 

 Child spends a whole day completing their work in another classroom and is kept in 
at break and dinner time 

 Child has to spend a day in isolation with either the DHT or HT completing their class 
work 

 Child will be excluded from school for a fixed term to be decided by the Head 
teacher (up to a maximum of 45 days in a school year) 

 
The following information will be displayed in class to remind children of the whole school 
policy. 
 

Action Consequence / Sanction 

1st incident A warning will be given. This is your chance. 

2nd incident Your name will be put on the board. 

3rd incident A cross will go against your name. 

4th incident A second cross will go against your name and you will 



miss the next break time. The incident will be 
recorded onto SIMS. A yellow slip will be sent to your 
parents. (Appendix 1) 

5th incident A third cross will go against your name. You will miss 
the next dinner time and your name will be written in 
the whole school behaviour log. A red slip (Appendix 
2) will be sent to your parents and this will be signed 
by the Head teacher or Deputy Head Teacher. 

If you continue disrupting the 
learning of others 

Depending on the incident you may be: 
*Sent out of class 
*Asked to work in another area of the school 
*Asked to work in another classroom 
*Sent to the Headteacher or Deputy Headteacher 

If your name appears 3 times on 
SIMS 

The Headteacher or Deputy Headteacher will contact 
your parents for a meeting. 

Serious incidents such as: 
Fighting, swearing, bullying, violent 

and aggressive behaviour, 
threatening and abusive behaviour, 

vandalism and racism. 

You will be sent to the Headteacher or Deputy 
Headteacher. Your parents will be notified of the 
incident. Depending on the seriousness of the 
incident you may: 
*Miss a break / dinner time 
*Be excluded from taking part in an extra curricular 
activity / event (e.g. swimming, residential, school 
trip) due to health and safety reasons. 
*Miss a set number of break / dinner times (up to 5) 
*Spend a whole day working in another class – 
missing breaks and dinners 
*Spend a whole day in isolation with the Head or 
Deputy Head 
*Be excluded from lunchtime 
*Be excluded from school for a set number of days 

 
Please note: Sanctions should always be appropriate and fair.  
 

 



 
Names that are written on the board are rubbed off at the end of the day. Children should 
not be reprimanded for low level disruption that has taken place the day before. They are 
given the opportunity to alter their behaviour and start from afresh. 
 
At all times children should be offered the choice of altering their behaviour and the 
consequences of continuing to choose to misbehave should be made clear. 
 
A teaching assistant can also add names/ticks to the board if a child misbehaves. There 
needs to be a whole school, consistent approach across the school and within each 
classroom. 
 
It is NOT acceptable or fair too: 

 punish the whole class for one child’s misdemeanour; 

 bar participation in one curriculum area for misbehaviour in another e.g. stop 
PE/swimming for disruption in Maths; 

 Leave child outside the classroom for any length of time without being spoken too 
(over 5 minutes); 

 Leave child outside staffroom/H.T.’s/ Office without being spoken too (over 5 
minutes). This does not include yellow and red card sanctions. 

 Leave the child in the classroom unsupervised at playtime or dinner time; 
 
CLASS BEHAVIOUR LOG 
Teachers are to record all behaviour that causes a concern on SIMS. Teachers must also 
record when a yellow or red card has also been given and what the sanctions are. If 
incidents of negative behaviour increase the class teacher will inform the DHT or HT. It is 
essential that incidents are logged by all concerned for future reference especially when 
parents need to be involved. When sending a child to a member of the SLT, the child must 
ALWAYS be accompanied by a completed ‘yellow/red card’ detailing the nature of the 
misdemeanour. 
 
WHOLE SCHOOL BEHAVIOUR LOG BOOK 
Other incidents of misbehaviour are also recorded onto SIMS. All yellow and red cards given 
to pupils will be recorded and yellow/red slips will be sent home. The teacher / adult 
responsible for the sanction will record the incident on SIMS. 
 
POSITIVE HANDLING 
Physical intervention should only be used as a last resort and in extreme circumstances to 
avert immediate danger of personal or other injury to pupil(s) and staff. The force used must 
not be more than is reasonably necessary in the circumstances. Any physical intervention 
must be recorded in the TEAM TEACH log book, located in the school office. 
Where physical restraint is necessary the following principles should apply in all cases: - 

 Physical intervention must only be used to prevent a child from harming his/herself 
or others or prevent serious damage to property. 

 Only the minimum force necessary should be applied. 

 When the situation has become safe, the hold should gradually be relaxed in order 
for the child to regain self-control. 

 Staff should not take hold of a child if it puts them at risk. 

 If physical intervention could be a possible outcome, it is important to try and 
ensure the presence of another adult. 



 Should physical intervention be necessary, any member of staff involved should 
ensure the incident is fully recorded as soon as is possible. 

 Named members of staff have received TEAM TEACH training in positive handling 
techniques. Any child who has needed a physical intervention will then have a 
positive handling plan drawn up. 

 Actions of physical aggression towards staff must be recorded on an incident form 
available in the school office.  

 
CONDUCT OUTSIDE SCHOOL 
Teachers may discipline a pupil (in accordance with the policy) for any misbehaviour when 
the child is: 

 taking part in any school-organised or school-related activity or 

 wearing school uniform or 

 could have repercussions for the orderly running of the school  
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YELLOW CARD     Child’s Name:_________________ 
REASON FOR YELLOW CARD: 
______________________________________________________________________________________________
______________________________________________________________________________________________
____________________________________________________________ 

 
Signed _______________________________ (Class Teacher) 
Signed ________________________________(Parent) 

 
Your child will miss a break time due to the above incident 

 

YELLOW CARD 
PUPIL’S COMMENT: 
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________________________ 

 
Signed __________________________ (Pupil) 

RED CARD     Child’s Name:_________________ 
REASON FOR RED CARD: 
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________________________ 

 
Signed ________________________________(Class Teacher) 
Signed ________________________________(Parent) 

 
Your child will miss a dinner time due to the above incident 

 

RED CARD 
PUPIL’S COMMENT: 
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________________________ 

 
Signed __________________________ (Pupil) 
Signed __________________________(Head / Deputy) 



 
 
 
APPENDIX 3 
 
An update to the schools Behaviour and Discipline policy following DfE Guidance  

 Teachers have statutory authority to discipline pupils whose behaviour is 
unacceptable, who break the school rules or who fail to follow a reasonable 
instruction (Section 91 of the Education and Inspections Act 2006). 

 The power also applies to all paid staff (unless the head teacher says otherwise) with 
responsibility for pupils, such as teaching assistants. 

 Teachers can discipline pupils at any time the pupil is in school or elsewhere under 
the charge of a teacher, including on school visits. 

 Teachers can also discipline pupils for misbehaviour outside school. 

 Teachers have a specific legal power to impose detention outside school hours. 

 Teachers can confiscate pupils’ property. 
 
Punishing Poor Behaviour 
The law allows 

 Teachers can discipline pupils whose conduct falls below the standard which could 
reasonably be expected of them. This means that if a pupil misbehaves, breaks a 
school rule or fails to follow a reasonable instruction the teacher can impose a 
punishment on that pupil. 

 To be lawful, the punishment (including detentions) must satisfy the 
following three conditions: 1) The decision to punish a pupil must be made by a paid 
member of school staff or a member of staff authorised by the head teacher; 2) The 
decision to punish the pupil and the punishment itself must be made on the school 
premises or while the pupil is under the charge of the member of staff; and 3) It 
must not breach any other legislation (for example in respect of disability, Special 
Educational Needs, race and other equalities and human rights) and it must be 
reasonable in all the circumstances. 

 A punishment must be reasonable. In determining whether a 
punishment is reasonable, section 91 of the Education and Inspections Act 2006 says 
the penalty must be proportionate in the circumstances and that account must be 
taken of the pupil’s age, any special educational needs or disability they may have, 
and any religious requirements affecting them. 

 The head teacher may limit the power to apply particular punishments to certain 
staff and/or extend the power to discipline to adult volunteers, for example to 
parents who have volunteered to help on a school trip. 

 Corporal punishment is illegal in all circumstances. 

 Schools should consider whether the behaviour under review gives cause to suspect 
that a child is suffering, or is likely to suffer, significant harm. Where this may be the 
case, school staff should follow the schools’ safeguarding policy. They should also 
consider whether continuing disruptive behaviour might be the result of unmet 
educational or other needs. At this point, the school should consider whether a 
multi-agency assessment is necessary. 

 
Pupils’ Conduct Outside The School Gates – Teachers’ Powers 
The law allows 

 Teachers have a statutory power to discipline pupils for misbehaving outside of the 
school premises. Section 89(5) of the Education and Inspections Act 2006 gives head 



teachers a specific statutory power to regulate pupils’ behaviour in these 
circumstances “to such extent as is reasonable.” 

Detention 
The law allows 

 Teachers have a legal power to put pupils (aged under 18) in detention. 

 Schools must make clear to pupils and parents that they use detention 
(including detention outside of school hours) as a sanction. Where detention is 
outside school hours they must give parents 24 hours notice, in writing. They do not 
have to give 24 hours notice for a lunchtime detention. 

 The times outside normal school hours when detention can be given (the ‘permitted 
day of detention’) include: a. any school day where the pupil does not have 
permission to be absent; b. weekends - except the weekend preceding or following 
the half term break; c. non-teaching days – usually referred to as ‘training days’, 

 The head teacher can decide which members of staff can put pupils in 
detention. For example, they can limit the power to heads of year or heads of 
department only or they can decide that all members of staff, including 
support staff, can impose detentions. 

Matters schools should consider when imposing detentions 
Parental consent is not required for detentions. 
The school must act reasonably when imposing a detention as with any disciplinary penalty. 
In addition, when deciding the timing, the teacher should consider whether suitable travel 
arrangements can be made by the parent for the pupil. It does not matter if making these 
arrangements is inconvenient. With lunchtime detentions, schools should allow reasonable 
time for the pupil to eat, drink and use the toilet. 
 
Confiscation of Inappropriate Items 
The law allows 
There are two sets of legal provisions which enable school staff to confiscate items from 
pupils: 
1) The general power to discipline enables a member of staff to confiscate, retain or dispose 
of a pupil’s property as a punishment and protects them from liability for damage to, or loss 
of, any confiscated items. A clause in the Education Bill currently before Parliament proposes 
to remove the requirement in England to give parents 24 hours notice of adetention. If 
Parliament approves this change we will update this guidance accordingly. 
 
2) Power to search without consent for weapons, knives, alcohol, illegal drugs and stolen 
items (‘prohibited items’)5. The legislation sets out what must be done with prohibited 
items found as a result of a search and this is described in more detail in separate guidance 
in 
‘Screening, Searching and Confiscation. Weapons and knives must always be handed over to 
the police otherwise it is for the teacher to decide when and if to return a confiscated 
item. 
 
Power to use Reasonable Force 
The legal provisions on school discipline also provide members of staff with the power to use 
reasonable force to prevent pupils committing an offence, injuring themselves or others, or 
damaging property, and to maintain good order and discipline in the classroom. Separate 
advice is available ‘Use of Reasonable Force – advice for school leaders, staff and governing 
bodies’. 
 
 


